
1099 Reporting
2007



IRS Requirements
1099-Misc



Reportable:
- Over $600 in Rental Payments
- Over $600 for Services paid to non-employee contractors 

(including parts and materials)
- Over $600 in Medical and Health Care payments to 

Physicians, Physician Corporations or other supplier of 
health and medical services.  Examples of reportable 
items include injections, drugs, dentures etc.

- All proceeds paid to an Attorney

Not Reportable:
- Payments to Corporations 
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- Payments to Corporations 
(excluding Physicians and Attorneys)

- Payments for merchandise
- Wages Paid to Employees
- Payments to pharmacies for prescription drugs
- Sales Tax if payable by you and listed separately on the 

invoice.
- Any vendor that does not meet the reporting threshold above



Where to report the 1099 Amounts:

Type Reported in
Rentals over $600 Box 1
Independent Contractors over $600 Box 7
Directors Fees over $600 Box 7
Non Employee Compensation Box 7
Professional Service fees Box 7

(including Attorneys, Accountants, Engineers, etc.)

Payments in the course of business Box 7
(including Government Agencies and Non Profit Organizations)

Medical and Health Care Payments Box 6
Federal Income Tax Withheld Box 4
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Federal Income Tax Withheld Box 4
(Backup Withholding Amounts = 28% of the payment)



Taxpayer Identification Numbers

- Vendors are required to provide you with their Taxpayer 
Identification Number (TIN).

- You should send each vendor a W-9 Request for Taxpayer 
Identification Number and Certification.

- If the vendor fails to furnish their Taxpayer Identification 
Number, payments to that vendor become subject to the 
Backup Withholding of 28%.

- A Vendor may use “Applied For” as their Taxpayer 
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- A Vendor may use “Applied For” as their Taxpayer 
Identification Number if they have filed for the number with 
the IRS.  Any payments will still be subject to the 28% 
Backup Withholding.

- The IRS will verify the Taxpayer Identification Numbers and 
will notify you of invalid numbers via a B Notice.



Backup Withholding:

You are required to withhold 28% from any payment to a 
vendor for the following reasons:

- The Vendor fails to provide you with a Taxpayer 
Identification Number.

- The IRS notifies you that the Taxpayer Identification 
Number is invalid.  IRS B Notice.

- The IRS notifies you that the Taxpayer is subject to 
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- The IRS notifies you that the Taxpayer is subject to 
Backup Withholding because the vendor has been 
underreporting income.  IRS C Notice.

- The vendor asks to have Backup Withholding. 



Filing Requirements:

Vendor copy of the 1099:
Deadline = January 31 postmark
Envelopes must contain the verbiage

“Important Tax Return Document Enclosed”.
Vendors have until February 27 to advise of any    

incorrect information on the 1099.  Any 
subsequent changes would require a Corrected 
filing with the IRS.

IRS Copy of the 1099:
Deadline = February 28
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Deadline = February 28
(Electronic filing deadline = March 31)

If you have less than 250 1099 forms to be filed you 
may file paper forms with the IRS.

If you have more than 250 1099 forms you must file 
electronically.  (You can also elect to file 
electronically if you have less than 250 forms.)  
You need to get approval from the IRS to file 
electronically.  They will give you a 
Transmitter Code.



Other Forms:

Complete IRS Form 1096 – Transmittal Form.

Complete IRS Form 945 – Back Up Withholding 
Reported.
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Forms:

1099 Forms can be ordered from the GetAOD website
www.getaod.com
Select Support Center

Select Printing Supplies.

Or contact Nancy Fradley at 954-718-6466
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Additional Information:

2007 General Instructions for Forms 1099, 
1098, 5498 and W-2G          

and
2007    Instructions for Form 1099-MISC      

and
2007 Instructions for Form 1099-INT

Can be found at the following website:
www.irs .gov/forms pubs/index.html 
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www.irs .gov/forms pubs/index.html 
Select Download forms and publications by:

Form and Instruction Number



IRS Requirements
1099-INT

Accounts Payable and Trust Fund



Reportable:
- Interest Payments over $10

Not Reportable:
- Interest Payments under $10
- Interest Payments to Corporations
- Interest from an IRA
- Interest to Non Profit Organizations
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Where to Report the 1099 Amount:
- Amounts over $10 are reported in 

Box 1 Interest Income.



Taxpayer Identification Numbers:
- Taxpayer Identification Numbers / Social Security 

Numbers are required
- Backup Withholding rules apply.

Filing Requirements:
Recipient copy of 1099

Deadline = January 31 postmark
Envelopes must contain the verbiage
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“Important Tax Return Document Enclosed”

IRS Copy of the 1099
Deadline = February 28  

(March 28 for electronic filers)
Less than 250 1099 forms you may file paper forms
More than 250 1099 forms you must file electronically
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AOD Set Up



Accounts Payable Parameters
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1099 Qualifying 
Amounts – the 
dollar amounts 
above which need 
to be reported on 
the 1099.  

1099 Transmitter Control Code 
– Assigned by IRS.  Used in 
Electronic Filing.

Backup Withholding % 
and GL Account Number



Accounts Payable Vendor Profile

1099 
Form 
Type

Box on 1099 Form 
Amounts are 
reported in.
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Taxpayer ID 
Number

Vendor is 
subject to 
Backup 
Withholding

Use Alternate Vendor 
Name and Address



Accounts Payable Invoice Entry
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Reported 1099 Amount –
maybe modified.
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AOD 1099 Process



Step 1: Reset 1099 Data

Once each reporting year after you have entered all your 
invoices and checks for the year, you must check the 
box to Reset 1099 Data.  Make sure you enter the 1099 
Tax Year.

This will fill in the 1099 Reporting Box and 1099 
Reporting Amounts in the tables.
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Step 2: 1099 Detail Report
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You will want to run and review the 
information in the 1099 Detail Report.  You 
can make any corrections / changes in the 
1099 Maintenance Function.



Step 2: 1099 Detail Report

Notice the 
messages on this 
report:  

Vendor 000015 is 
missing a Tax 
Payer 
Identification 
Number.
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Vendor 000016 
has a Total < 
$600 and is not 
included in the 
report totals and 
will not create a 
1099 return.



Step 3: Backup Withholding Report

You will want to review the 
amount of Backup 
Withholding for each 
vendor.

22



Step 4:1099 Maintenance

Enter the 1099 
Tax Year

If you have paid 
amounts to vendors 
from any system other 
than AOD, you may 
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than AOD, you may 
manually enter that 
1099 information here

Click  Continue   
to go on to the 
1099 Maintenance 
function



Step 4:1099 Maintenance
Detail Tab
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Step 4:1099 Maintenance
1099 Tab
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Step 4:1099 Maintenance
1099 Tab
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Backup Withholding



Step 4:1099 Maintenance
1099 - Corporation
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There should be no 
1099 Amounts for 
Corporations.  You are 
not required to send a 
1099 for a corporation.



Step 4:1099 Maintenance
Reset 1099 Amounts
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You can reset the 1099 
Amount to Zero

Or, you can reset the 1099 
Amount to the Invoice Amount



Step 5: Printing the 1099

- You may file printed versions of the 1099 if you have 
less than 250 forms to file.

- If you have more than 250 1099s, you must file 
electronically.  You will need to be registered with the 
IRS to file electronically.  The IRS will provide your 
1099 Transmitter Control Number (which is stored in 
the AP Parameters).

- You must send a copy of their 1099 to each vendor.  It 
must be postmarked by 1/31.  The envelope must 
signify that “Important Tax Documents Enclosed”
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signify that “Important Tax Documents Enclosed”
- You need to file the 1099’s with the IRS by 2/28 (if 

you file paper forms) or 3/31 (if you file electronically) 



Step 5:1099 Forms Print Laser

Select the 1099 Form Type

The system automatically 
selects whether you are using 2 
Up forms or 3 Up forms based 
on the 1099 type  – does not 
refer to the number of copies 
per vendor - just forms per 
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per vendor - just forms per 
page.

Select which type of 1099s you would 
like to print.  If you created Manual 
1099s under 1099 Maintenance you can 
print only those by selecting Manual.  
Regular 1099s are those processed 
through the Accounts Payable module.



Step 5:1099 Forms Print Laser
Plain Paper Copy of the form
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Step 6: Electronic Filing

1099 Form Filing

Type of filing

32

Complete Contact 
Information



To Consolidate or Not

Multiple Facilities
- Does each facility have its own Federal Employer 

Identification Number?
If so – go through the individual 1099 process for each 

facility.
If not – Follow the Consolidated 1099 Functions

This will build a combined file of vendors and 1099 
data.

(Many clients already consolidate their 1099 function by 
pointing to one AP Company in the Company Master 
Maintenance.
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Questions ???
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